MDS Quick Guide Entering or Reversing a Cash Batch

Overview :

The MDS System records cash reciepts to allow you to apply payments made by customers to invoices.
It also allows for on account payments and miscellaneous cash application. This quick guide will walk
you thru the steps to reverse a batch. Generally this process is used if you apply the cash to the wong
customer or for the wrong amounts.

First | will apply payments to multiple Invoices for a specific customer.

Then | will reverse the batch by applying negative values to the batch, checks and each invoice to
reverse the payment transactions opening the invoices back up.
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Applied the negative payment amount to each invoice to reverse them and open the invoice back up.

g

HEEEEEREE

g

nter Line# to Change, 'R’ - for Range or 'END": _

Run the Daily Cash Register review and update

DATE: 09/16/16 PAGE: 1
TIME: 13:09:15

RTHCEE MISC REAPPLY CASE APPL CEECK #
PMT 01A02221 A02221 -34.70 0.00 0.00 0.00 0.00 0.00 0.00 -34.70 075774
PMT 01A02222 AQ2222 -14.55 0.00 0.00 0.00 0.00 0.00 0.00 -14.55 075774
PMT 01A02223 AQ2223 -1%.00 0.00 0.00 0.00 0.00 0.00 0.00 -19.00 075774
PMT 01A02224 AD2224 -1%0.00 0.00 0.00 0.00 0.00 0.00 0.00 -1%0.00 075774
PMT 01A02224 AD2224 -14.70 0.00 0.00 0.00 0.00 0.00 0.00 -14.70 075774
TOT CUST: RICH -272.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -272.95
TOT APPLY CO #: 01 -272.95 0.00 o.00 0.00 0.00 o.00 0.00 0.00 -272.95

FISCAL: 1608

TOT BATCH: 101874 -272.95 0.00 -272.95
BATCH TYPE TOTAL: -272.95 0.00 -272.95
TOT DATE: 03/16/16 -272.95 0.00 -272.95

TOT BANK: 001 -272.95 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -272.95



