
MDS Quick Guide Entering or Reversing a Cash Batch  
 

Overview :  

The MDS System records cash reciepts to allow you to apply payments made by customers to invoices.  

It also allows for on account payments and miscellaneous cash application.  This quick guide will walk 

you thru the steps to reverse a batch. Generally this process  is used if you apply the cash to the wong 

customer or for the wrong amounts.  

First I will apply payments to multiple Invoices for a specific customer. 

Then I will reverse the batch by applying negative values to the batch, checks and each invoice to 

reverse the payment transactions opening the invoices back up. 

 

 

Paid 5 invoices  



 

 

Reversing a batch – Create a negative batch  

 

Entered negative Check Amount 



 

  



Applied the negative payment amount to each invoice to reverse them and open the invoice back up. 

 

Run the Daily Cash Register review and update 

 


