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Step1. Review Current AR Inquiry for customer noted some invoiced over 45 days  

 

 

Step 2 – setup customer to allow us to charge service charges on older invoices  



 

 

 

Now setup the service charges  

 



 

Enter a flat 1.5% on all invoices older than 45 days  

 

 

 



Run the service charge updates from the ar month end menu.  

 

 

 

 



 

 

After running the update review service charge calculations 

 

 

View the report  

 

 



Review invoices/ statements etc with new service charge  

 

 

 


