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Introduction

 How to use the Document
Management System
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Document  Management System
Overview

 Archive and Retrieve Reports
 Save any Preprinted Form

produced by MDS
 Scan, Index and File Documents
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DMS: Document Types
 Types of Documents
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DMS: Viewing Documents
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Viewing Documents with MDS Form
Archive Viewer
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Viewing Document in Acrobat
(Display)
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Faxing a Document

 Viewing Document
 Fax
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E-mailing Document



Document Managemen
t System

Scanning a Document
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Scanning a Document p2
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Scanning a Document p3
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Scanning a Document p4
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Viewing a Scanned Document
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Viewing a Scanned Document



Document Managemen
t System

Sample Scanned Document

 Viewing Scanned Document
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Associating an Image
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Associating an Image p2
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Associating an Image p3 – Acquire
image from device

 Associating a picture
 Acquire Image from Scanner or

Capture Device
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Associating an Image p4

 Associating a picture
 Acquire Image from Scanner or

Capture Device
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Associating an Image p5

 Acquire Image from Scanner or
Capture Device
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Associating an Image p6

 Associating a picture
 Load Image from a file
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Associating an Image p7

 Associating a picture
 Load Image from a file
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Associating an Image p8

 Associating a picture
 Load Image from a file
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Associating an Image p9

 Associating a picture
 Load Image from a file
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Viewing an Image
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Where to Get More Information

 To contact support call 973-777-
8050 or fax 973-777-3063.

 To access the The System’s House
website the address is:
www.tshinc.com.


