
MDS Inventory/Warehouse
Procedures Training Guide



Function Keys
 Master File

Maintenance
Function Keys

 Help
 OK/End
 Insert



Function Keys
 Master File

Maintenance
Function Keys

 Line Delete
 Prev Page
 Next Page
 Inquiry
 Cancel



Parameter File
Parameter File Settings
 What type of costing are you using?
 Is lot logic being used?
 During receipts posting should on order

be reduced?



Parameter File
Parameter File Settings Continued
 During receiving maintenance do you

want to recalculate average cost?
 Is the Scale system being used?



Parameter File
Parameter File Settings Continued
 How may days to retain inventory audit

transactions?
 If lot logic is being used, are they being

entered during order entry or
verification?

 Is the freight system interface being
used?



Main System Selector
 Inventory/Warehous

e Procedures



Warehouse Setups – Company
File Maintenance – Warehouse
Maintenance Warehouse Maintenance



Warehouse Setups - Company
File Maintenance - Warehouse
Maintenance Location Format
 Location Match
 Management Type
 Bulk Redirection
 Receiving Method



Inventory/Warehouse
Procedures Menu
 Non Purchase Order Receipts Posting
 Inventory Adjustment Posting
 Warehouse Management
 Return to Vendor Selector
 Inventory Reports
 Transfer Receipts Posting
 Transfers in Process Report
 Transfers Receiving Form



Non Purchase Order Receipts
Posting
 Overview
 Date
 Company
 Warehouse
 Receiver Number



Non Purchase Order Receipts
Posting



Non Purchase Order Receipts
Posting
 Partial Product

Lookup



Non Purchase Order Receipts
Posting
 Product Inquiry



Non Purchase Order Receipts
Posting
 Line Item Entry



Non Purchase Order Receipts
Posting
 Line Item Entry –

Accept
 Line Change
 Line Delete



Non Purchase Order Receipts
Posting
 Line Item Entry – Accept
 Screen Correct



Inventory Adjustment Posting
 Overview
 Date
 Company
 Warehouse
 Authorize



Inventory Adjustment Posting



Inventory Adjustment Posting
 Partial Product

Lookup



Inventory Adjustment Posting
 Product Inquiry



Inventory Adjustment Posting
 Line Item Entry
 Reason Code



Inventory Adjustment Posting
 Line Item Entry –

Accept
 Line Change
 Add
 Line Delete



Warehouse Management Menu
 Location Maintenance
 Environment Maintenance
 Location Adjustment
 Location Movement
 Receiving Form Po Receipts

Menu
 Batch Pick Ticket Print
 Replenishment Rpt – Orders to

be Picked
 Replenishment Rpt – Nightly

Run
 Replenishment completion
 Verification
 Shipping Update
 Packing Slip
 Void Shipment
 Manifest System



Location Master Maintenance
 Overview
 Warehouse
 Location
 Create



Location Master Maintenance
 Physical Location
 Environment
 Type
 Products
 Create



Environment Maintenance
 Overview
 Create



Environment Maintenance
 Accept



Location Adjustment
 Overview
 Warehouse



Location Adjustment
 Partial Product

Lookup



Location Adjustment
 Product Inquiry



Location Adjustment
 Location Lookup



Location Adjustment
 Accept



Location Movement
 Overview
 Warehouse



Location Movement
 Partial Product

Lookup



Location Movement
 Product Inquiry



Location Movement
 Location Lookup



Location Movement
 Accept



Receiving Form
 Overview



PO Receiving Menu



Purchase Order Receipts Posting
(‘no’ drop shipments)  - Logon



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Receiver Assignment
 Receive PO

Complete



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Receive PO

Complete



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Partially Received



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Locations



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Location Quantity
 Costing



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Complete
 Accept



Purchase Order Receipts Posting
(‘no’ drop shipments) – Detail
Screen Receiver Complete



Purchase Order Receipts Posting
(‘no’ drop shipments) – Total
Screen Receipts Total



Batch Pick Ticket Print
Overview



Replenishment Overview
Orders to be Picked - Daily Replenishment



Replenishment Overview
(continued)

Nightly Replenishment



Replenishment Report – Orders
to be Picked

Overview
Daily Replenishment



Replenishment Report – Nightly
Run

Overview
Nightly Replenishment



Replenishment Completion
Overview
Transfer



Batch Pick Report



Verification – Invoicing - Logon
 Overview



Verification – Invoicing – Header
Screen
 Release Entry
 Customer Notes
 Accept Header



Verification – Invoicing – Header
Screen
 Verification Header

Function Keys



Verification – Invoicing – Header
Screen
 MDS INQ Function

Key



Verification – Invoicing – Header
Screen
 ARINQ Function Key



Verification – Invoicing – Detail
Screen
 Overview
 No Shipping

Discrepancies



Verification – Invoicing – Detail
Screen
 Line Item Changes
 Substitute Items



Verification – Invoicing – Detail
Screen
 Line Item Changes
 Shipping

Discrepancies
 Price and Cost

Override



Verification – Invoicing – Detail
Screen
 Line Item Changes
 Shipping

Discrepancies
 More Screen



Verification – Invoicing – Detail
Screen
 Line Item Changes
 Shipping

Discrepancies
 Adding Comments



Verification – Invoicing – Detail
Screen
 Line Item Changes
 Shipping

Discrepancies
 Lot Entry



Verification – Invoicing – Detail
Screen
 Detail Function Keys



Verification – Invoicing – Detail
Screen
 Accept



Verification – Invoicing – Detail
Screen
 Location Out of

Balance Screen



Verification – Invoicing – Detail
Screen
 Location Out of

Balance Screen



Verification – Invoicing – Total
Screen



Verification – Invoicing – Total
Screen



Verification – Invoicing – Total
Screen



Verification – Invoicing – Total
Screen
 Total Function Keys



Verification – Packing Slip
 Packing Slip during

Verification



Shipping Update
 Overview



Shipping Update
 Release Number

 Verification



Shipping Update
 Release Number p2

 Shipping Station



Shipping Update
 Customer Information
 Ship Via
 Weight
 Cartons
 Charge Freight
 Freight



Shipping Update
 Function Keys



Shipping Update
 Invoice Print



Packing Slip
 Overview



Packing Slip
 Operating Instructions

 By Customer Number



Packing Slip
 Operating Instructions

 By Customer Number



Packing Slip
 Operating Instructions

 By Customer Number
 Bypass Print
 Print Order



Packing Slip
 Operating Instructions

 By Customer Number
 Fax Order



Packing Slip
 Operating Instructions

 By Customer Number
 E-mail Order



Packing Slip
 Operating Instructions

 By Range of Release Numbers



Packing Slip
 Operating Instructions

 By Range of Release Numbers



Packing Slip
 Operating Instructions

 By Range of Release Numbers
 Bypass Print
 Print Order



Packing Slip
 Operating Instructions

 By Range of Release Numbers
 Fax Order



Packing Slip
 Operating Instructions

 By Range of Release Numbers
 E-mail Order



Packing Slip
 Operating Instructions

 By Release Number



Packing Slip
 Operating Instructions

 By Release Number



Packing Slip
 Operating Instructions

 By Release Number



Packing Slip
 Operating Instructions

 By Release Number
 Fax Order



Packing Slip
 Operating Instructions

 By Release Number
 E-mail Order



Packing Slip
 Packing Slip Form



Void Shipment
 Overview
 Voiding



Manifest System Menu
 Unmanifested

Releases Report
 Manifest

Maintenance
 Manifest Printing
 Truck Route

Maintenance



Unmanifested Releases Report
 Overview



Manifest Maintenance
 Automatic Select of

Unmanifested Items



Manifest Maintenance
 Manual Entry of

Unmanifested Items



Manifest Printing
 Overview



Delivery Route Maintenance
 Delivery Route

Maintenance



Return to Vendor Menu
 Return to Vendor

Entry
 Return to Vendor

Maintenance
 Reprint Vendor

Return Pick
Ticket/PO



Return to Vendor
 Overview



Return to Vendor
 One Pass Processing
 Two Pass Processing and Maintenance

Mode



Return to Vendor Entry – Logon



Return to Vendor Entry – Header
Screen
 Vendor Lookup



Return to Vendor Entry – Header
Screen
 Vendor Lookup
 Adding a New

Vendor



Return to Vendor Entry – Header
Screen
 Destination



Return to Vendor Entry – Header
Screen
 One Pass



Return to Vendor Entry – Header
Screen
 One Pass
 Vendor RMA



Return to Vendor Entry – Detail
Screen
 Product Lookup



Return to Vendor Entry – Detail
Screen
 Product Lookup
 Adding a New

Product



Return to Vendor Entry – Detail
Screen
 Product Notes



Return to Vendor Entry – Detail
Screen
 Return/UM



Return to Vendor Entry – Detail
Screen
 Stock Status Box



Return to Vendor Entry – Detail
Screen
 Source of Cost



Return to Vendor Entry – Detail
Screen
 Inventory Reason

Codes
 Product Status
 Location



Return to Vendor Entry – Detail
Screen
 Comments



Return to Vendor Entry – Detail
Screen
 Text Entry



Return to Vendor Entry – Detail
Screen
 Function Keys



Return to Vendor Entry – Detail
Screen
 Accept



Return to Vendor Entry – Total
Screen
 Restocking Fee
 Print Pick Document



Return to Vendor Entry – Total
Screen
 Function Keys



Return to Vendor Maintenance –
Logon



Return to Vendor Maintenance –
Header Screen
 Overview
 One Pass Processing
 Two Pass Processing and Maintenance



Return to Vendor Maintenance –
Detail Screen
 Adding a Product
 Deleting a product



Return to Vendor Maintenance –
Detail Screen
 Line Change
 Deleting a Line



Return to Vendor Maintenance –
Detail Screen
 Adding a Lot Product
 Lot Entry



Return to Vendor Maintenance –
Detail Screen
 Function Keys



Return to Vendor Maintenance –
Detail Screen
 Accept



Return to Vendor Maintenance –
Total Screen
 Print Pick Document



Return to Vendor Maintenance –
Total Screen
 Function Keys



Return to Vendor Maintenance –
Total Screen
 Reprinting Return to

Vendor Order



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range

of Return to Vendor
Order Numbers



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range
 Print Purchase Order
 Print Picking Ticket



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range
 Print Purchase Order
 Print Picking Ticket



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range
 Fax Purchase Order
 Fax Picking Ticket



Reprint Vendor Return Pick
Ticket/PO
 Reprinting by Range
 Email Purchase

Order
 Email Picking Ticket



Reprint Vendor Return Pick
Ticket/PO
 Return to Vendor

Picking Ticket



Reprint Vendor Return Pick
Ticket/PO
 Return to Vendor

Purchase Order



Inventory Reports System Menu
 Transaction

Registers
 Inventory Status

Reports
 Inquiries



In-Transit Posting Register



Receipts Posting Register



Inventory Adjustment Register



Transfer Register



Inventory Transaction Audit
Report



Product Activity Report



Consignment Return Register



Stock Status Report -  - Sales
Report



Low Stock Report



Excess Inventory Report- -Based
on ## Months



Purchasing Report By Vendor



Weeks Supply Analysis



Below ROP Report



Inventory Analysis Report



Inventory By Vendor Inquiry



Inventory Transactions Inquiries
- - By Customer



Inventory Transactions Inquiries
- - By Customer



Inventory Transactions Inquiries
- - By Product



Inventory Transactions Inquiries
- - By Product



Lot Availability Inquiry



Lot Availability Inquiry



Lot Availability Inquiry



Lot Availability Inquiry



Availability Detail Report



Availability Detail Inquiry



Availability Detail Inquiry



Availability Summary Report



Arcos Acquisitions Transaction
Report



Arcos Dispositions Transaction
Report



Lot Expiration Date Reports



Lot Availability Report



Intransit Listing



Transfer Receipts Posting --- for
use with Transfer Billing - Logon
 Overview



Transfer Receipts Posting --- for
use with Transfer Billing – Detail
Screen Receiver



Transfer Receipts Posting --- for
use with Transfer Billing – Detail
Screen Function Key



Transfer Receipts Posting --- for
use with Transfer Billing – Total
Screen



Transfer Receiving Form



Transfers in Process Report


