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Introduction
 How to use Report Capture
 How to Design Report Templates
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Agenda
 Function Key Definitions

 Report Functions for Existing Reports
 Designing Report Templates

 Manual Method
 Visual Method
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Getting Started:
Operator File Settings
 Report Capture

settings in the
Operator File:
 Super-User Access

specified by Process
Code: SU
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Main Menu: Enabling Report
Capture
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Report Capture/Report Master
Function Key Definitions p1
 End
 Insert
 Line Delete
 Previous Page
 Next Page
 Inquiry
 Abort
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Report Master Function Key
Definitions p2
 End
 Insert
 Line Delete
 Previous Page
 Next Page
 Inquiry
 Abort
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Help Function/ Search
Function
 Help Function



MDS Report Capture
Training Guide

Report Master Shift-Function
Key Definitions
 All Reports
 Range
 Delete Range
 Common/User
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RC Comm/User (Copy)
Function Key
 Copy

 Common continued



MDS Report Capture
Training Guide

RC Copy Function Key
Continued
 Copy

 File
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RC Download Path Function
 Copy

 Download Path
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RC Archive Function
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RC Flat(file) Function
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RC Save as Flat-file Function
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RC Flat-file Email Function
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RC Fax Function
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RC Fax Information Entry
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RC Send Email Entry
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RC View Function
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RC View Print Function
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RC View Print Function
continued
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RC View Print Options
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RC View Email Function
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RC View Send Email Entry
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RC View Mark Function
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RC View Mark Function
continued
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RC View Mark Function
continued
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RC View Printing a Marked
Section
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RC View Selecting a Printer
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RC View Marked Section Print
Options
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RC View Print Format
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RC View Faxing a Marked
Section

 Fax Format
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RC View Fax Options
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RC View Fax Information
Entry Screen
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RC View Function Keys
 E-mailing a Marked Section

 E-mail Options



MDS Report Capture
Training Guide

RC View Email
 E-mailing a Marked Section

 Send E-mail Entry Screen
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RC Flatfile Templates
Overview
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RC Flatfile Templates
 Manual
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RC Flatfile Templates Manual
continued
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RC Flatfile Templates  Manual
continued
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RC Flatfile Templates Manual
continued
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RC Flatfile Templates Manual
Break and Totals
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RC Flatfile Templates Manual
Columns
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RC Flatfile Templates Manual
Data
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RC Flatfile Templates Manual
Title
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RC Flatfile Templates l Visual
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RC Flatfile Templates
 Visual

 Creating and Selecting a Template
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RC Flatfile Templates  Visual
continued



MDS Report Capture
Training Guide

RC Flatfile Templates  Visual-
Help
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RC Flatfile Templates  Visual-
Help screen edit
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RC Flatfile Templates Visual-
Title
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RC Flatfile Templates Visual-
Deleting Headers
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RC Flatfile Templates  Visual-
Results
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RC Flatfile Templates Visual-
Delimit
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RC Flatfile Templates Visual-
Define
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RC Flatfile Templates Visual-
Break Section Definition
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RC Flatfile Templates Visual-
Column Definition
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RC Flatfile Templates Visual-
Column Definition continued
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RC Flatfile Templates Visual-
Detail Section
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RC Flatfile Templates Visual-
Totals Section
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RC Flatfile Templates
Processing Screen 1

 Report Delimited File Creation Screen 1
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RC Flatfile Templates
Processing Screen 2

 Report Delimited File Creation Screen 2
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RC Flatfile Templates
Processing Screen 3

 Report Delimited File Creation Screen 3
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RC Flatfile Templates
Processing Final Result
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RC Flatfile Templates View
Mode Help Screen
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Where to Get More
Information
 Other Training Sessions
 Support Call 973-777-8050


