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Accounting Functions

✓ Accounts Payable Transfers
✓ Account Reconciliation
✓ Bank Reconciliation Upload
✓ Financials
✓ Inventory Accrual



Accounts Payable Transfers

A simple method to use your credit card to pay vendors for goods 
and services but sill record the payables against the original vendor.



Vendor Maintenance

This is the vendor which an existing voucher will be transferred to.



Vendor Maintenance

This is the vendor that the vouchers will be paid by the Trans Vendor 

(by the credit card vendor).



Vendor Detail Maintenance

This is the bank through which the vendor is paid. When a voucher is transferred 

from one vendor to another it marks the voucher that is transferred as paid.



Bank Maintenance

The check number used when a voucher is transferred from one vendor to 

another and marked as paid.



Voucher to Transfer



Transfer (Selection and Process)
Used to transfer exiting vouchers from one vendor to another 
vendor. Primarily used for vendors who are typically paid 
through another vendor, like a credit card vendor.

Accounts Payable Transfer Selector



Transfer (Selection and Process)



Transfer (Selection and Process)

Please note you cannot do a partial transfer.



Transfer (Proof Listing and Update)



Voucher Transferred (Paid)



Voucher Transfer (Open)



Account Reconciliation

Also known as Bank Reconciliation.

Analysis and adjustment of differences between the cash balance 
shown on the bank statement, and the amount shown in MDS. This 
matching process involves making allowances for checks issued but 
not yet presented, and for checks deposited but not yet cleared or 
credited. If discrepancies exist, finding the cause and bringing the 
records into agreement.



Bank Statement



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Bank Statement Entry and Maintenance



Cleared and Outstanding Items Report



Cleared and Outstanding Items Report



Outstanding Items Over 90 days Report



Bank Reconciliation Upload

First: Upload

Second: Match

Last: Update

Upload a spreadsheet/text file of your bank statement and match the 
data to your existing MDS check and cash batches. While all 
transactions in the statement may not match you can use this 
process to match the checks and cash deposits that are exact 
matches and or manually update which check they (your bank) are 
referencing.



Bank Reconciliation Upload

Key pieces of information per line DATE, DESC, AMOUNT AND CHECNO. 

These fields must be in row one to identify the column to upload.

For your convenience you can click on the Template function key 
once in the program to download a sample spreadsheet with 
headings.



Bank Reconciliation Upload

Examples above show deposits, checks and ACH debits and credits. 

If you are using the MDS ACH transfer subsystem all transactions will appear 
on your bank reconciliation, if not you can enter those as journal entries 
manually during the reconciliation process.



Bank Reconciliation Upload



Bank Reconciliation Upload

To select an item to clear, either click on the column for MDS Cash Batches or 

MDS Check#,  or enter the number to match or choose inquiry to select the 

item from the drop down.



Bank Reconciliation Upload

In our example we have a check# 111111 for 100.00 that the bank says came in 

on 10/30/13 so it automatically matched and cleared that check.

The C column now shows as green to indicate the item has been cleared.



Bank Reconciliation Upload

In our example we have a check# 111111 for 100.00 that the bank says came in 

on 10/30/13 so it automatically matched and cleared that check.

The C column now shows as green to indicate the item has been cleared.

The second item is a cash batch from 10/30/15 for 10,000. This is dependent 

upon when your cash entry operator ran the cash batch update, so cash batch 

totals may not always easily tie out.



Bank Reconciliation Upload

In our example we have a check# 111111 for 100.00 that the bank says came in 

on 10/30/13 so it automatically matched and cleared that check.

The C column now shows as green to indicate the item has been cleared.

The second item is a cash batch from 10/30/15 for 10,000. This is dependent 

upon when your cash entry operator ran the cash batch update, so cash batch 

totals may not always easily tie out.

Currently if you have multiple batches that tie to a single deposit line in the 

bank spreadsheet you cannot chose those in this maintenance but you can 

clear them on the next screen. The same is true if you have multiple deposit 

lines in your spreadsheet that tie to a single cash batch.



Bank Reconciliation Upload

In our example we have a check# 111111 for 100.00 that the bank says came in 

on 10/30/13 so it automatically matched and cleared that check.

The C column now shows as green to indicate the item has been cleared.

The second item is a cash batch from 10/30/15 for 10,000. This is dependent 

upon when your cash entry operator ran the cash batch update, so cash batch 

totals may not always easily tie out.

Currently if you have multiple batches that tie to a single deposit line in the 

bank spreadsheet you cannot chose those in this maintenance but you can 

clear them on the next screen. The same is true if you have multiple deposit 

lines in your spreadsheet that tie to a single cash batch.

Once you have matched all the deposits and credits on the screen you can 

then click Ok/End to process and review your bank reconciliation screen.



Bank Reconciliation Upload



Accounting Definitions

A GENERAL LEDGER contains all the accounts for recording transactions 

relating to a company's assets, liabilities, owners' equity, revenue, and 

expenses. In modern ERP or accounting software, the general ledger works as 

a central repository for accounting data transferred from all modules like 

accounts payable, accounts receivable, purchasing, etc.

The listing of the account names is called the CHART OF ACCOUNTS.

The extraction of account balances is called a TRIAL BALANCE. The purpose of 

the trial balance is, at a preliminary stage of the financial statement 

preparation process, to ensure the equality of the total debits and credits.



Accounting Definitions

FINANCIAL STATEMENTS is a formal record of the financial activities and 

position of a business. Relevant financial information is presented in a 

structured manner and in a layout easy to understand.

The objective of financial statements is to provide information about the 

financial position, performance and changes in financial position of an 

enterprise that is useful to a wide range of users in making economic 

decisions. Financial statements should be understandable, relevant, reliable 

and comparable. Reported assets, liabilities, equity, income and expenses are 

directly related to an organization's financial position.



Default Options

Please do not run without checking with your analyst or support. If you 

are utilizing the defaults these are usually run at start up.



Streamline Your Financials



Financial Statements

✓ Balance Sheet or    
Statement of Financial 
Position

✓ Profit & Loss, P&L or   
Income Statement

✓ Supporting Schedules

✓ Cash Flow Statement

✓Reports on a company’s assets, liabilities and 
owners equity at a given point in time.

Balance Sheet

✓Reports on the company’s income, expenses and 
profits over a period of time.

Profit & Loss

✓ Can provide additional detail on the assets and 
liabilities of a company.

Supporting Schedules

✓ Reports on a company’s cash flow activities, 
particularly its operating, investing and 
financing activities.

Cash Flow Statement



Financial Desc. Rpt. File Maint.

✓ Schedule 1

✓ Schedule 2

✓ Schedule 9

✓ Supporting Schedules A - Z

✓Balance Sheet

Schedule 1

✓Profit & Loss

Schedule 2

✓Cash Flow Statement

Schedule 9

Supporting Schedules



Financials Statements in Crystal – P&L Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



Financial Desc. Rpt. File Maint.
Creating Supporting Schedule S – Net Sales



C/A Account Description



Financials – Supporting Schedule S – Net Sales



Financials – Supporting Schedule S – Net Sales



Financial Statement J/E Maintenance

Once the financial journal entry is entered you need to run Financial Statement 

J/E Update for them to appear on the financials.



Financials with Financial Journal Entries



Financials with Financial Journal Entries



Inventory Accrual

What is an accrual?

When you voucher an invoice or bill, the liability is recorded in the general 

ledger; when you receive a product or inventory, it is recorded in the general 

ledger. At the end of each period we need to make sure that expenses are 

recorded for all goods and services you have received during the period.

In order to be compliant with GAAP (Generally Accepted Accounting 

principles), a company must include in its financial statements all expenses 

that are incurred during the year, as well as all income earned during the 

year. This requires that we process ‘accruals’ for payables and receivables 

that are outstanding at the end of a period or at minimum end of year.



Parameter and General Ledger Control

✓ If PARAMETER UPDATE.RCPTS.GLA is set to Y then the ‘Simple Accrual Method’ 

is in place. And all transactions for receipts and receipts adjustments (POR & 

PRA ) will update to the GL. 

✓ Accrual general ledger number should have description setup as ‘Inventory 

Received but not Vouchered’. (Example 01-1410)

✓ Default general ledger code for inventory vendors would be the accrual 

general ledger (1410) – And when you voucher the inventory to pay a vendor it 

will come out of the ‘Inventory Received but not Vouchered’ account.

✓ At the end of the accounting period the amount open in the 1410 account is the 

‘Accrual’ for the goods you have not paid for.



General Ledger Control



Automated vs Manual

✓ Automated (Standard Option for MDS) - Updates the accrual account based 

upon the purchase orders at the end of the period and creates an auto 

reversing journal entry each period. No manual entries needed.

✓ Manual (Simple Option) – The amount in the inventory received but not 

vouchered (1410) account is your accrual amount. At the end of the period if a 

vendor invoices you at a higher or lower cost then what you had received it at, 

you would need to manually record a journal entry to bring the inventory 

received but not vouchered back to zero. The offset account in the journal 

entry is up to you.

✓ Both are simple and easy to use for those who want more control the simple 

entry allows you to have full visibility and make your own decisions on 

accruals.



Accrual Journal Entry



Thank you!

Recap
✓ Ability to pay and track vouchers/bills by 

credit card. 
✓ Analysis and adjustments of the cash 

balance shown on a bank statement, and the 
amount shown in MDS.

✓ Option to upload a spreadsheet/text file of 
your bank statement and match the data to 
your existing MDS check and cash batches. 

✓ Streamline your financials to your needs.
✓ Keeping track of inventory received and not 

vouchered at the end of a specific period.


