How to archive your PDF’s to a network drive/location while still maintaining access from MDS.
Document Mgmt — Archive and Purge Feature

DJF —12-2-11

For End users or to Archive to an Existing Folder ignore the optional section at the end of the document.

Step 1. Login to MDS to Archive your PDF files. (Assumes you have an archive setup)
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Use Menu Option22 on the purge .pgms menu .
Document Mgmt — Archive and Purge
Step 2. Enter your criteria

A. Filename to Archive or Purge ( in this case invoices are in INV)

B. Archive Date Range — make sure to enter a from and to date.

C. Archive File Destination — if unsure please contact your admin as if you leave blank it will purge.
- For setup of new archives see the optional section at the end of this document.
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NOTE: this may take a while.



When completed you will get a popup:
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FORM.ARCHIVE/INV updated
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That is it...

Setup of New Archives: OPTIONAL

Stepl. Create an Archive Folder on the network location you want to store the PDF on.

For UNIX — this is usually a separate file system for windows it might be a separate drive. For today we

will cover AIX and Windows Server 2008, server 2003 can be used but it’s a little more detailed.

In UNIX. — use the mkdir command and set permissions using chmod.

e
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fdev/1ve7 40632320 8512656 80% 1055977 facctarchive H
/dev/1v00 30015488 3917992 87% 634 fusermail2
/dev/1vO1 508200576 168553248 79% 30 /diskarchive
redhatRS:/migrate 61927416 9469696 85% 1% /migrate
[root@rs6060d] : [farchive]$ df
Filesystem 512-blocks Free %Used Tused Mounted on
/dev/hd4 65536 31920 52% 2559 !/
fdev/hd2 8323072 3242872 62% 66717 fusr
/dev/hd9var 4063232 1008512 76% 1849 fvar
/dev/hd3 3145728 2369528 Y 794 /tmp
/dev/hdl 65536 35032 47% 772 /home
/dev/1vO3 52297728 7108056 87% 971225 ful
/dev/1v09 15728640 5378192 66% 294051 /newarchive
/dev/1ve7 40632320 8512656 80% 1055977 facctarchive
/dev/1vo0 30015488 3917992 87% 634 fusermail2
/dev/1vOl 50200576 16553240 79% 30 /diskarchive
redhatRS:/migrate 61927416 9469696 85% 1% /migrate
[root@rs6600d] : [farchive]$ mkdir INV2607
[root@rs6000d] : [/archive]$ 1s -1
total 32
drwXrwXxrwx 2 root staff 512 Dec 86 13:51 INV20O/7
drwXrwXxrwx 2 root staff 512 Dec 06 13:50 INV2008
-rW-r--r-- root system 7 Apr 02 2001 testl
~-TW-r--r-- 1 root system f/ Apr 82 20801 test2?
I [root@rs6000d] : [/archive]$ chmod 777 INV2067 Om
![ [root@rs6060d] : [/archive]$ 7 I E—

In windows create a new folder and set permissions by right hand clicking.
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Object name:  CA\UsershdavidiDesktophiNY2007

Group of user names

£ David Fertig [davidi@tshine. com)
2, Administiators (TSH2KE\Administrators)

To change permissions, click Edit Edi
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Note: This is all done on your MDS Server.



Step2 . Link it into the form.archive file folder on your MDS Database ie
/ul/accts/BASE.12/FORM.ARCHIVE.

FOR AIX USE THE In command ( EXAMPLE: In —s /archive/INV2007 INV2007)
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ArwXrwsrwx 2 root staff Oct 4
drwXrwsrwx 2 root staff Oct
drwxrwsrwx 2 juli staff Oct
drwxrwsrwx 2 root staff Oct : PRODUCT
drwXrwsrwx 2 root staff Oct : RA
drwXrwsrwx 2 lkrause staff Jul : REC
drwxrwsrwx 4 root staff Oct : REPORTS
drwXrwsrwx 2 root staff Oct : STHM
drwxXrwsrwx 2 root staff May SWo
drwXrwsrwx 2 root staff Dec TEL
ArwXrwsrwx 2 root stafT Nov UPLOADS
drwXrwsrwx 2 root staff Sep VENDINV
drwXrwsrwx 2 root staff Oct : VR
drwXrwsrwx 2 root staff May VRM
1 root staff 2184192 Dec XREF
1 nobody staff 1163 Oct default.css
1 nobody staff 3989 Oct helpman_topicinit.js
[root@rs6000d] : [/ul/accts/BASE.12/FORM.ARCHIVE]S$ rm INV2067
[root@rs6800d] : [/ul/accts/BASE.12/FORM.ARCHIVE] $
[root@rs6000d]: [/ul/accts/BASE.12/FORM_ARCHIVE]$
[root@rs6000d] : [/ul/accts/BASE.12/FORM.ARCHIVE]S$ set -0 vi
[root@rs6000d] : [/ul/accts/BASE.12/FORM.ARCHIVE]$ 1n -s /farchive/INV2067 INV20>
[root@rs6000d] : [/ul/accts/BASE.12/FORM_ARCHIVE]S$ 1s -1 INV2067
LrwXrwxrwx 1 root stafT 16 Dec 66 14:81 INV20087 -> farchive/INV20
a7
I : (]
|F [root@rs6000d] : [/ul/accts/BASE.12/FORM.ARCHIVE] $ » -

For windows use the mklink command

Microsoft Windows [Version 6.0.6002]

C:\temp>mklink /D INV2007 c:\users\david\desktop\inv2007

Symbolic link created for INV2007 <<===>> c:\users\david\desktop\inv2007
C:\temp>dir

Volume in drive C has no label.

Volume Serial Number is 1C0C-2649

Directory of C:\temp

12/06/2011 02:09 PM <SYMLINKD> INV2007 [c:\users\david\desktop\inv2007]



Microsoft Windows [Ue 3 8z 1
BCopyright <c> 2086 Microsoft Corporation. A1l rights reserved.

ysten32)

ten32ndsa.nsc"
Bc: \temp>nklink D INU2887 c: usersidavididesktopsinu2087 ile.txt\""
symbolic link created for INU28G7 < =>> cisusershdavididesktop\inu2007

C:\tempr.

nttempting t 3 er "TSH2HBNadministpator” ...

RUNAS ERROR: le to run — _exe

1326: Logon failure: unknoun user name or had p pd.
C:\Usershdavid\Desktopstestfolderdpunas inchadninistrator cmd.-exe
Enter the password for tshinciadm

Attempting to start cmd.exe as user “tshinchadministrator” ...

C:\UsersidavidiDesktophtestfolder>

Folders

temp
File: Folder
Date modifisd: 12i6§2011 2:09 FM

start | | %, M | @ Command Prompt | I8 Administrator: cmd.e... | &%, Local Disk (C:) ’Tﬂ?
>

< i ]

Step3. Login in your WinMDS and update the VOC for the form.archive records

NOTE: you are just adding the folder path to the voc entry on line 7 and 8 (inv 2007 is in the middle) but
you can add yours to the end by typing A ~253INV2007 to both lines
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END
REB.CST=CONTRACT.COST
COST.FLAG = 1
COST.IND = "R™

RETURN

ex

27 BASE.12 From david
>ED MD FORM.ARCHIVE
8 lines long.

P

F transfers
FORM.ARCHIVE

D _FORM.ARCHIVE
M

: ARC2CONFZCONTRACT2CRMZDEL 2DOCID2DOWNLOADS 2EXPORTS2FORM.ARCHIVE2CAPTURE 2T
NV2APC2INV20072INV20092INV2010TEST2INVIEST2JAN1G02JAN112P0092RA2P0O2REC2RE
PORTS2STM20RD2PF2PRODUCT2SWO2TEL 2UPLOADS 2VENDINV2VR2VRM2XREF2PED

0008: ARC2CONFZCONTRACT2CRM2DEL 2DOCID2DOWNLOADS2EXPORTS2FORM.ARCHIVE2CAPTURE?T
NVZAPC2INV20072INV20092INV2010TEST2INVIEST2JAN102JAN112P0092RA2P0O2REC2RE
PORTS2STM20RD2PF2PRODUCT2SWO2TEL 2UPLOADS2VENDINV2VR2VRM2XREF2PED

Bottom at line 8.




