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Multi-Company Purchasing of Controlled Drugs

This document will show you how to purchase 
controlled drugs from one of your company’s (under 

one DEA#) and then sell it to yourself, under a 
different DEA#.
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To begin, verify that the DEA# is in your selling 
company’s company record.
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Setup your new company, if you have not 
already done so.  The next few slides will guide 
you through the process, if needed.

When creating the new company, remember to 
enter the DEA#.
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When you setup a new company, the New 
Company Setup Maintenance screen will 
display and you will be given the opportunity to 
enter your fiscal information.

If you are unsure what this information should 
be, or if you know it is the same as your existing 
company, you can run the Current Fiscal Month 
Check report for the information.

Once your company has been setup, you will 
need to create any warehouses, banks, finder 
record, sequence control record, general ledger 
numbers, locations, etc. that will be needed for 
the new company.
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Please note: When you create the new 
warehouse, make sure that it is owned by the 
new company.
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You will need to create product details records 
for any items you want to purchase or sell with 
the new company and warehouse.

Create vendor detail records for the vendors 
that will be paid from the new company.

Once these records are done, you can now 
place a purchase order under the new company 
and warehouse.
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Once the Purchase Order is created, you will 
receive the inventory into your new warehouse.
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Before you can sell the new inventory, a 
customer will need to be created.

You will create a customer for the company that 
will be purchasing the inventory from your new 
company and warehouse.

When the customer is created, be sure to load 
the new company and warehouse information. 
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Create a One Step Invoice to sell the inventory 
to the new customer.

Sell all of the inventory at the same cost as it 
was received, or if desired, a mark-up can be 
used.

Once the inventory is sold, there will be no 
inventory left in the new warehouse.  A sale will 
show that the inventory was sold to your 
original company.

You would now create a new vendor for your 
new company, under company 01.  This will 
allow you to create a purchase order to show 
company 01 purchasing the inventory from the 
new company.

Place the purchase order, using the new 
vendor, and receive it into inventory under 
company 01, warehouse 001.
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Once you are finished, run the ARCOS report to 
verify.
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