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Accounting Registers Training Guide

The following training guide is a quick start guide
for Accounting Registers.

Overview

To complete the accounting audit trail
requirements of the system, a series of registers
are provided on a daily and monthly basis.
General ledger postings are automatically
generated during the Accounts Receivable end of
month job stream based on the information
contained in these reports.
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Main Menu

Accounting Registers Menu can be found on the
main menu.
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The Accounting Registers Menu contains
the following;

Daily

Invoice Register
Consignment Memo Register
Credit Memo Register

Tax Register

Chargeback Register

Bill of Lading Register

Weekly
Gross Profit Report

Monthly

Invoice Register

Consignment Memo Register
Credit Memo Register

Bill of Lading Register
Commission Menu

Tax Register

Gross Profit Report
Chargeback Register

Returns Analysis

Tax Jurisdiction Summary

Lot Gross Profit Report (Detail)
Lot Gross Profit Report (Summary)
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Daily Invoice Register
The invoice register lists each invoice and invoice
void processed for a particular day.

Invoice Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT' press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Daily Credit Memo Register

The credit memo register lists each credit memo
and credit memo void processed for a particular
day. The invoice number, customer number and
customer name will print on the invoice register.
The columns such as tax amount and gross profit
can be determined by the customer using the
report parameter maintenance.

Invoice Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Daily Tax Register

The tax register is an automatic byproduct of the
invoicing and credit memo process and details by
invoice, the amount of tax charged the customer.

The report is prepared in taxing jurisdiction
sequence and reports the invoice gross and net
amounts, taxable and non-taxable amounts, tax
percent and tax amount collected. This report
would be used to prepare state sales tax returns.

The invoice number, customer number and
customer name will print on the invoice register.
The columns such as tax amount and gross
profit can be determined by the customer using
the report parameter maintenance.

Invoice Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Chargeback Register

The chargeback register prints all chargebacks
created during cash receipts for a specific day.

Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Weekly Gross Profit Report

The purpose of the gross profit report is to
provide management with an analysis of the
profitability of each salesman. Prepared in
salesman sequence, the report analyzes the
sales, cost, gross profit, and commission statistics
associated with each salesman for the fiscal
period.

The invoice number, customer number and
customer name will print on the invoice register.
The columns such as tax amount and gross profit
can be determined by the customer using the
report parameter maintenance.

The commission report and gross profit reports
are designed to print weekly rather than daily.
Therefore, in order to select the appropriate
records for processing, a flag is maintained in the
Invoice file, and updated during the commission
report process.

Thus both reports will reflect all activity since the
last running of the update program. Since only
one flag is maintained, the update program
should not be initiated until both weekly reports
have been printed.

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.

Did the Report Print Y/N
Enter ‘Y’ for yes and ‘N’ for no.
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Monthly Invoice Register

The invoice register lists each invoice and invoice
void processed for the fiscal period. This
classical sales journal represents total sales for
the day or month and is part of the accounts
receivable month end jobstream.

The invoice number, customer number and
customer name will print on the invoice register.
The columns such as tax amount and gross profit
can be determined by the customer using the
report parameter maintenance.

Enter Month Ending Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Fiscal Period
Enter the fiscal period as ‘YYMM’

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.

10
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Monthly Consignment Memo Register

This report lists all invoices entered on
consignment for a particular fiscal period.

Fiscal Period
Enter the fiscal period as ‘YYMM’

1=CSH, 2=CIV

Enter ‘1’ to display cash, or ‘2’ to display the
Consighment Invoice Number.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.

11
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Monthly Credit Memo

The credit memo register lists each credit
memo and credit memo voids processed for
the fiscal period. This report is also part of
the month end jobstream for Accounts
Receivable.

The invoice number, customer number and
customer name will print on the credit memo
register. The columns such as tax amount
and gross profit can be determined by the
customer using the report parameter
maintenance.

Customer#

In this field the operator has the option of
selecting ‘All Customers’, ‘Customer Range’
or ‘Specific Customer’.

Date

In this field the operator has the option of
selecting ‘All Dates’, ‘Date Range’ or ‘Specific
Dates'.

Press <RETURN=> to Process Report,
Line# to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on
the ‘OK/END’ icon, or press the ‘F2’ function
key to process the report.

The user can also enter Line Number to
make desired changes.

Enter ‘ABORT press ‘F8’ function key or click
on the ‘CANCEL’ icon to delete this entry.

12
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The Commissions Menu can be found on the
Accounting Registers Menu. The
Commissions Menu contains the following;

Commission Report

Open Commission File Maintenance
Paid A/R Calculation Program

Open Commission Report

Paid Commission Report

13



The Systems House, Inc.

j?

Parameter File

Parameter File Settings

= What type of Commissions are you
using?

Accounting Registers Training Guide

14

Notes:

Accounting Registers Training Guide

8/6/2015

Parameter File Settings

15. COMM — Commission Basis
S or NULL = Sales Dollars
G = Gross Profit

16. COMM.FRT — Should actual freight be
subtracted from commissionable amount
(Y/N)

Y = Subtract actual freight
N or NULL = Do not subtract actual freight

64. COMM.FLAG — Commission
Calculation Basis on Commission
Type
1 = COMM% from CUST.DET(50)

2 = COMM% from SALESMAN(11)
3 = COMM% from PRODUCT(14)
4 = COMM% from SALESMAN P/C
5 = Use GP% Commission Table based

107. COMM.PAID.AR— Commission based on
paid AR

Y = Used
0 or NULL = Not used

134. COMM.PER.DISP — Should commission
be displayed during Order Entry (Y/N)

Y = Display Commission
N or NULL = Do not display

14
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Commissions can be used in several ways
you must choose one method and the
parameter will be applied to your system by
your analyst or support representative.

MDS allows commissions to be calculated based
on the following;

Sales Dollars
Gross Profit

Customer Specific Commission — Commission
percent to be entered in the Customer Detail
record.

Salesman - defined in Salesman Maintenance
Salesman Commission Flag must be set to ‘Y’ and
a commission % can be entered.

Salesman by Product Class — defined in the
Salesman Maintenance File. Product Class and
Commission % to be entered.

GP% Commission Table based on
Commission type — the Commission Type
Maintenance allows you to create a commission
table based on the GP%. For example if you have
a GP% of 10% you can define the commission as
5% etc. Multiple entries can be made and several
tables can be defined. The Commission Type is
then entered in the Salesman Maintenance File.

MDS can also be set up to deduct freight
costs from commission amount, and only
calculate commission on actual Accounts
Receivables paid dollars.

15
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Commission Report

This report will show the transactions that
commissions are based on during a fiscal period.
It also displays Gross Profit amount and Gross
Profit % along with the sale amount and
commission % per transaction.

Invoice Date

In this field the operator has the option of
selecting ‘All Invoice Dates’, ‘Invoice Date Range’
or ‘Specific Invoice Dates'.

Salesman

In this field the operator has the option of
selecting ‘All Salesmen’, ‘Salesman Range’ or
‘Specific Salesman’.

Customer#

In this field the operator has the option of
selecting ‘All Customers’, ‘Customer Range’ or
‘Specific Customer’.

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Open Commission File Maintenance

This program allows manual adjustment to
commission percentage on a transaction basis,
for example you can pull up one invoice and
change the commission amount for one of the
items on that invoice or multiple items.

Tnx

Enter ‘INV’ for Invoice or ‘C/M’ for Credit Memo or
F7 for an ‘Inquiry’

Co#/Inv#

Enter the Company Number or Invoice Number or
Click on the ‘Inquiry’ icon or press F7 function
key.

Ctr

Press ‘ENTER’ through this field it will assign a
sequential number in the system so that
adjustments to commissions are not overwritten.

Slsm#

Enter the Salesman# or Click on the ‘Inquiry’ icon
or press F7 function key.

The Invoice or Credit Memo line item
information will be displayed

The user can also enter or click on Line Number
to make desired changes to the commission
percentage.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Paid A/R Calculation Program

This program updates Open Commissions to Paid
Commissions. If you are using this for of
Commissions update you would follow these steps;

1. Run Open Commissions report and review
2. Run Paid A/R Calculation Program
3. Run Paid Commissions report and review

Company

In this field the operator has the option of selecting
‘All Companies’, ‘Company Range’ or ‘Specific
Company'.

Press <RETURN=> to Process Report, Line# to
Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on the
‘CANCEL' icon to delete this entry.
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Open Commission Report

This purpose of this report is to show Open
Commissions by salesman and product the
extended cost, extended sales, commission dollar
amount and commission%.

Company

In this field the operator has the option of
selecting ‘All Companies’, ‘Company Range’ or
‘Specific Company’.

Salesman

In this field the operator has the option of
selecting ‘All Salesmen’, ‘Salesman Range’ or
‘Specific Salesman’.

Invoice Date

In this field the operator has the option of
selecting ‘All Invoice Dates’, ‘Invoice Date Range’
or ‘Specific Invoice Dates'.

Fiscal Period
Enter the fiscal period as ‘YYMM’

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.

19



The Systems House, Inc. 8/6/2015

B Adobe Acrobat - [JeachiB0350~-035!1 J4ZIACCT-LOMMMENU_S.pif] _.j_m_;‘,‘j Paid Commission Report

L]0 & 0 b 30 tiep =18 x This purpose of this report is to show Paid
ﬁ Commissions by salesman and product the
E\_ extended cost, extended sales, commission dollar
il amount and commission%. The report also

displays the paid date.
it 8 i i ) it ki TR
ﬁ N S ——
- DERITES TER FAID DATE INY DATE T IIT EET EET ShiEE T T TOWE

B’ AFEN  LRsLErER L an. 84 s 6. Company

4 ran G pr ikl i J ¥ g+ In this field the operator has the option of
A b selecting ‘All Companies’, ‘Company Range’ or
é ety et —_— _ - il e e ‘Specific Company'.

- & . i A @ TTR S

- b

mn . . Salesman

=2 mre s e o Frte e ¥ ' In this field the operator has the option of
& bani o ; ; selecting ‘All Salesmans’, ‘Salesman Range’ or

p ' ‘Specific Salesman’.
)
-E-_h_ ELTE

Date

In this field the operator has the option of
selecting ‘All Dates’, ‘Date Range’ or ‘Specific
Dates'.

Fiscal Period
Enter the fiscal period as ‘YYMM’

LT
L ALRAERd B

Press <RETURN> to Process Report, Line#
to Change, or Abort:

I
[T FENT AT

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Monthly Tax Register

The tax register is an automatic byproduct of the
invoicing and credit memo process and details by
invoice, the amount of tax charged the customer.

The report is prepared in taxing jurisdiction
sequence and reports the invoice gross and net
amounts, taxable and non-taxable amounts, tax
percent and tax amount collected. This report
would be used to prepare state sales tax returns.
A summary report by tax jurisdiction is also
provided. This report is also part of the

Accounts Receivable month end jobstream. The
invoice number, customer number and customer
name will print on the tax register.

Enter Month Ending Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Fiscal Period
Enter the fiscal period as ‘YYMM’

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.

21



The Systems House, Inc.

[ b achiS6H T2 0641 334 SIACT TRATS _ L4.pdl]

B adobe Acrobak

[l e Edt Document Took Wew Window Helbp
MeGHSE 44 «+ D00 HDFE 1

HhEESO R g P

DATE

13513

13512

Edraa

1111

NONTRLY GEOEE
oo @l THE STETENS AOURN
WLE SO0 EOOIEN CEDERR
CINTY & CONTOMEN NANE THL INVE C/m W
FELTE |
LEG0HY AOEE FAFTENERS IRC C/E 134741 Ll Vg
LE.L
00817 IDELL STETRINOTION OO LAV SRITEY
ICEAL
166210 IDEAL DIETREINUTION OO ey hEa1Te
PTEAL
54011 fORAL SINTRIRUTION OO imy ER3LTH FEE
IDERL
SE8010 IDEAL BPIFTRINUTION OO Y 31T
IDRAL
109511 1rEAl NIETRINCTION OO0 WY Loaita 1371
reaf
AEERld iDEAL FINTRINUTION OF iy BOE0D
IBELE
$00R1) IDENL HIFTEINUTION O Y La3344
mInc
100040 MINC CUETOMEN NV L3103 A
TOTAL EALEEMAN: <50 NOUSE ONIENR
i
#] = (=] veres 1wl =esw [E ]

FRCFIT EEGERTEN

INY TOTAL

PTh.aa

TEh T

AF . Te 00

.3t

ar

¥

w.

8.3 01 98%

()

oL

¥ el

=101 x|

Notes:

Accounting Registers Training Guide

8/6/2015

Monthly Gross Profit

The purpose of the gross profit report is to
provide management with an analysis of the
profitability of each salesman. Prepared in
salesman sequence, the report analyzes the
sales, cost, gross profit, and commission
statistics associated with each salesman for the
fiscal period.

The invoice number, customer number and
customer name will print on the Gross Profit
Report.

This report is not run during the end of month
jobstream. The register can be run for any fiscal
period as long as the invoices have not been
purged.

Company

In this field the operator has the option of
selecting ‘All Companies’, ‘Company Range’ or
‘Specific Company’.

Invoice Date

In this field the operator has the option of
selecting ‘All Invoice Dates’, ‘Invoice Date Range’
or ‘Specific Invoice Dates'.

Salesman

In this field the operator has the option of
selecting ‘All Salesmen’, ‘Salesman Range’ or
‘Specific Salesman’.
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Monthly Gross Profit Report Continued

Customer#

In this field the operator has the option of
selecting ‘All Customers’, ‘Customer Range’ or
‘Specific Customer’.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Monthly Chargeback Register

The chargeback register prints all chargebacks
created during cash receipts.

A summary analysis by company and warehouse
is provided.

This report is also generated during the Accounts
Receivable month end jobstream. After the
month has been closed, this report is no longer
available for that period.

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Monthly Returns Analysis Report

The returns analysis report provides a recap of all
credit memos issued during the month by reason
code (i.e., defective merchandise, product return,
etc).

Fiscal Period
Enter the date as ‘YYMM’

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Monthly Tax Jurisdiction Summary Report

The tax jurisdiction summary is an automatic
byproduct of the invoicing and credit memo
process and details by invoice the amount of tax
charged the customer.

The report is prepared in taxing jurisdiction
sequence and reports the invoice gross and net
amounts, taxable and non-taxable amounts, tax
percent and tax amount collected. This report
would be used to prepare state sales tax returns.

Enter Month Ending Date

Click on the drop down box and select a date or
enter date format ‘MM/DD/YY’.

Fiscal Period
Enter the date as ‘'YYMM’

Press <RETURN> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Monthly Lot Gross Profit Report (Detail)

The lot gross profit report provides management
with an analysis of the profitability of each
salesman. Designed specifically for customers
utilizing lot inventory control, prepared in
salesman sequence, the report analyzes the
sales, cost, and gross profit associated with each
sale. This version includes product detail
information unlike the summary report.

Both a detail and summary version are provided.

Invoice Date

In this field the operator has the option of
selecting ‘All Invoice Dates’, ‘Invoice Date Range’
or ‘Specific Invoice Dates'.

Press <RETURN=> to Process Report, Line#
to Change, or Abort:

Press ‘RETURN’, enter a Zero (0), click on the
‘OK/END’ icon, or press the ‘F2’ function key to
process the report.

The user can also enter Line Number to make
desired changes.

Enter ‘ABORT’ press ‘F8’ function key or click on
the ‘CANCEL’ icon to delete this entry.
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Where to get more
Information

= Additional training Sessions

= Place a support call using the CRS
system: http://crs.tshinc.com

= Call The Systems House, Inc. at
973-777-8050
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Where to get more information

Please send any comments or questions on this
guide to our documentation department at:
documents@tshinc.com

Note: This guide was made using WINMDS.

If you still have questions after reviewing this
guide, you have several options:

1. Order additional training Sessions- TSH
personnel can train you on the specifics of your
system.

2. Place a support call using the CRS
system: http://crs.tshinc.com — The most
efficient way of entering and tracking Support
calls. Plus, you will have a written record of the
resolution for future reference. If you do not have
a login, call TSH today to set on up.

3. Call The Systems House, Inc. at 973-777-
8050 — were here to serve you in any way we
can.
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